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Please read the instructions below thoroughly
before making your presentation.

1. The slide size of your presentation file (“ppt, *pptx) should be 16:9 (Widescreen).
2. Recording function with video in MS PowerPoint only available in 2019 and higher versions.
3. The video presentation should include your face and voice.

**Please make sure to leave empty on the right bottom of your slides
so that your face on the recording does not block your presentation.

Your Presentation
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Standard (4:3)

| Widescreen (16:9)

4. We highly recommend you use a Separate mic system (such as earphone with mic)
other than the built-in mic in order to minimize the noises.
5. Export the presentation as a video

Format

MP4

Resolution (pixel)

Higher than 720p

File size

No larger than 200MB

Presentation time

Less than 5 mins
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1. Click Slide Show — Record Slide Show ® — Record from Beginning
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Record from Beginning

Record narrations, ink, laser pointer
gestures, and slide and anirmation
timings for playback.
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€ How to record
2. Recording & Finish
- Please click the or |EC| pbutton when you finish the recording.
- We recommend record slide by slide other than record the whole slide at once.
This way, you will fix your mistakes much easier.

- Please make sure to turn on microphone, camera and camera preview.

ICDMFR 2021

Please make sure to leave empty on the right bottom of your slides

so that your face on the recording does not block the contents in your presentation. Microphone Camera Camera preview
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Reference Video
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€ How to save

1. Create a Video

AutoSave

Home Insert Design Transitions Animations Slide She
|:| A Cut ‘Eﬂ [ Layout ~ .
(& copy ~ {3 Reset
Paste New B I UGS AV, Az~
~  <¥ Format Painter Slide ~ [ Section ~ - )
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Export

% Create PDF/XPS Document Create a Video

== Save your presentation as a video that you can burn to a disc, upload to the web, or email
® Includes all recorded timings, narrations, ink strokes, and laser pointer gestures

®  Preserves animations, transitions, and media

® Get help burning your slide show video to DVD or uploading it to the web

Create an Animated GIF

i Create a Video
o
Si,

Full HD (1080p)
Large file size and full high quality (1920 x 1080)

@ Package Presentation for CD T UseRecorded Timings and Narrations

Slides without timings will use the default duration (set below). This option includes ink and laser pointer gestures.

E?’ Create Handouts

Fﬁ Change File Type

Reference Video
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€ How to save
2. Save as type : MPEG-4 Video

ﬂ Save As

€« o ovn
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Size
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€ How to save
- It might take a long time to create the video presentation. Please wait until the process is 100% done.

AutoSave @ o) DD E s Presentation] - PowerPoint P search

File Home Insert Design Transitions Animations Slide Show Review View Help

@ E QE@ E E‘gr - F@ ® | Use Timings I Monitor: Automatic v Always Use Subtitles
From  From  Present CustomSlide | SetUp Hide  Rehearse Record Slide .
Subtitle Setti v
Beginning Current Slide | Online~  Show~ | SideShow Slide | Timings Show~ [ Namations [ ShowMedia Controls | | Use Presenter View BiScktne Seitcos
Start Slide Show Set Up Monitors Captions & Subtitles A~
. -a

ICDMFR 2021 =20 = ﬂ

Pt i s 1 sl ot e o e s
it Yt o o o g e o o o emce

Please make sure to leave empty on the right bottom of your slides
so that your face on the recording does not block the contents in your presentation.

Side1of 1 [}  English (United States) Creating video Presentation1.mp4 Ml = Notes 88 + 4% Q@
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€ Extra Tools
- You can use Zoom or OBS studio to make your video presentation if you are familiar with those programs.
If you use other tools, please remind that you need to check your presentation video include your face and

voice with appropriate volume and size.

OBS Studio
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